UNIVERSITY OF PERADENIYA

CENTRE FOR DISTANCE AND CONTINUING EDUCATION

1" YEAR (100 LEVEL) EXAMINATION IN BACHELOR OF ARTS N CDCE !
(EXTERNAL - NEW SYLLABUS) AUGUST 2018 JEDEE

ICT APPLICATIONS - FNDE 103

SoLUUL L eTedevT (6) aflenTa & endi@w afle 9jehs@s.
Cpoid : 03 hrs

1. Basic Computing (10 Marks)
1.1, Wareup b seflafluie gmisallarBaien senor aflers @ s
I. CPU
ll.  Hard Drive
. RAM
. VGA

1.2. @aiGeanr L9Nafleyd @b o sryews s et Softwc;res‘ AUKHEHGT GT(LPSS.
1.3. ‘Collaborative tools’ & LweTLIGSSIusHSTaT CHNEEEIS6T 6T6TT6H?

1.4. ‘Collaborative tools’ @B Quinwgswner 2 grgemmiser 2 5.

1.5. ‘Cloud computing’ & aflars @s.

1.6. “‘Cloud computing’ @)eb 2_eirer peiran wsaT LHMILD &eDLTHSMET TSI,

2. Word Processing (20 Marks)

2.1. MS Word @& @)s@d Heaeumid &malls@psé@options) S@Geasoner alasssms
S05. LppId eupplear Grrissisamarasud GG s.

2.1.1. View Tab @)eb o arar Rulers
2.1.2. Insert Tab @)e 2 airar Hyperlink

2.2. MS Word 5@ u@ewrs uwai@gsaam q.u (alternatives) @)@ ‘softwares’ e sps.

2.3. @@ 2enflwig MS word @)eb gwnfs@d sarg syPlsmsuie @ YW eTpsaImeal
(font) Gejs&@pmi (eyLiy@u font, MS office CGan@gded @eamev). senflui segy
sflsamsilar SBSs5555 LGILiau (editable version, eg. .doc) saugg) Blieun§s s,
GTQIGUTD] HEULILIVTLD? (auf share LaiiaLd (Ng@uIe, Syeud LWSTURSS W LB w
Jont @) LonppLd eIFID GPUL Fat_TS))



2.4. MS Word @)e Table of contents (e aren_gsmiseamen) grenns o (hansGausn@
Fng@winn? Loy uGlwefe, Karunp Geuestyw Ly sener(Steps) FHSGLOTS &(1Hs.
2.5. 8Gyp Qsm@ssiul L ssauemel uwau@®s® Mail Merge epewy safiduc

&1 & BIS 6T STTS (anomatically) 2_ (156U TS (& 6P D% TeuT Caemeuwimear

BL_GULY &BEHE ST(SIEPs) GT(LPSIS

Data Source

Student Name Address Address. Town Course Exam Date
Linel Line2
B.R.S.Thilakarathna | No:10 '_P_é‘radeniya Kandy Java 2018-10-20

Programming

T.M.D.D.Bandara No:172/2 Weligalla Gampola PHP 2018-10-25
Programming

N.G.S.S.Ganganath | No:78/2 [ Ethgala Gampola Computer 2018-10-20
Networking

M.T.M.Misal No:35 Peradeniya Kandy Basic 2018-10-22
Computing

Mail Letter

<Student Name>
<Address Linel>
< Address Line2>
<Town>
2018/08/01

Dear Student,

Final Examination of <Course>

This is to inform that your Final Examination of <Course> will be held on <Date> at

the IT center from 8.30am. to 11.30 am. Please be at the IT center before 8.30am.

Director
Information Technology Center
University of Peradeniya



3. Spreadsheets (20 Marks)

gOamae 2018 v gewngen July enwwgBer saflall wehser @usE® upPu ofLgmser

Geraumed i osenenrufey Gl messt (B areng.

- B C 2 E H

Date Reserved by Lab From To
2 7/11/2018|Faculty of Arts lab1l 8 12
5 7/13/2018|Faculty of Arts tab 2 8 16
£ 7{17/2018|Faculty of Engineering Seminar Raom 9 12
3 7/18/2018|Faculty of Agriculture Lab 2 13 16
& 7/22/2018|Faculty of AHS Seminar Raom 9 12
7 7/25/2018|Faculty of Arts Lab 2 8 12
g 7/27/2018|Faculty of Agriculture tab 2 8 16
o

Guew@swns, 9Gg sheet 1 @, 8C Qar@ssLiuL Porer S0 s 6T 2_aTaTeT.

I J K L
1 iLocation Rate per hour .
2 itab 1 Rs. 2000.00
3 ilab2 Rs. 3600.0C
4 :Seminar Room |Rs. 2500.00

3.1. CuwGe 2 arer graysment LWGTLIHSS SLHssTaILd L L aiemenTuieT "Qwrss hr
aaenflgens” (Total No of Hours) wpmi "Quwrgs Qeaey” (Total cost) g Mgiiu
GSBamIFenen (formulas) 61(Lp&) 5.

Faculty Total No of Hours Total cost

Faculty of Arts

Faculty of Engineering

Faculty of Agriculture

Faculty of AHS

3.2.7/25/2017 wpmis  7/27/2017 Bemsessie Osrijymiw  Qswesemar
safiggaflunss sans&ll B, F7 wops F8 @& yeubdep save GQediw
TR FLIMTES LIRS DS,

3.2.1. Qged F7 @av erepsiiue. Gouesiigw 1 L anarenws 6T(LpSayLb.

3.22. GsadF8 @)ad erpstii Gauaimigw SL L enenenw eT(pSayLb.



3.2.3.normal cell reference, absolute cell reference y&HweuPPlng @eor Gu

“filhandle” LwagggibCLngs o-weuned Ceumin® eretie?

3.3. g Excel sheet @ed erps i’ L e1aw Wi Fenar LeTouBLOTDI &HSIS.

3.4

3.5

il B C
1 1 5 9
2 2 6 10
3 8 7 11
4 4 8 12

331 C1 @& =A1*Bl eaqpsuuc ®, “filhandle” epews C2, C3, C4 @Qar
QupL® seflgsiiuger, C2, C3, C4 swmgafled L0FILiL|Sen6T 6TLLSIS.
3.3.2 C1 @a =A1*$B1 erpsuiuc @, “filhandle” epevis D1, C2 @eir QU@
safgsLiugearn D1, C2gmisafled wHLiysener eT(ps)s.
333 Cl @ =A1*$BS$1 erpsiiu @, “filhandle” epeis C2 @ar Qu@wS
saflgaivger C2 sewg&e) e eT(LpS]S.
MS Excel @b SenL_s@GLd Glead sray eweanssan (cell data types) eTeTaT? YUMI 2 FTIEHILD
5.
5 wismsEsdE aflpumar $I6) L BGL @@ ablFd yeaeasExcel document)
swnf Qeuiw Gsees gpul Beterg. @aiGeun®m wIFSH&GL 2w S&aIOFET
@eamm sheet @eb LPey Oeulwiue 2 oreng. H3Czsr®, ABC grocery erayyih
SaewLiL] Syenegs sheet @ayd A3 cell @a0, erupsiuL. Cgames apuL (BHoTaTg).
@5 uefleow HeopCaupp Aaupp Geuamrgw Lgsmanr(steps) eupsis. (multiple

sheet editing tools @ LwerLIGESayLH).

4. Presentations (10 Marks)

4.1

4.2,
4.3.
4.4,

4.5.
4.6.

.omzar MS presentation @& y@w Design templetes gaenp eraiarmyy
Bgggseomd ?

MS presentation @& “Smart Arts” @)ar Liwieire air ereuren?

MS presentation @)e> Action Buttons” @)eir Liwetiserr eraires?

“Custom Slide Show”e MS presentation @eb pged @uest(® slides @M@ L BLd
GTQURUTM) 2 (56U THHGTLD?

“Slide Master”. @Qair 2 LCGWESMs aflens &s.

MS PowerPoint @)eb slide transition @)ewerer options seamen aflers @ s.

4



5. Databases

(20 Marks)

@0 2 wi @& BHlpeuagSed o eiren et iseler s&aicvsmaen GlaraT( LiaTeuqpd

L 1L eueneuT OFUISGIGTOTS.

Student Table

m'olment Table

Admission No. | Name Address Contact No.
BA180001 Himath Perera | 1/6,Gampola 081-1111111
Road,Kadugannawa.
BA170002 Namali No 34,29 street,Sahana | 071-1111111
Kapugoda Mawatha,Kuruneegala.
MA180001 | sahan Mohotti Sinhawita,Baththaramulla (072-2222222
BA180002 Nishan 101/2,Anuradhapura road (073-3333333
Weerakoon Galneewa.
| MA180002 Rafeek 63,llukwaththa,Kaduganna | (74-1111111
Mohomad wa
MA180003 Jaya Ganeshan 61,Thekkawaththa,Kandy 077-1111111
MA180005 Paara Ramzeen 1 73,Mathale Road ,Akurana 091-1111111

Admission No. Subject Code Date
MA180001 S001 01/01/2018
MA180001 S002 01/04/2018
| BA180001 5003 01/01/2018
 BA180001 | soo06 01/03/2018
BA180001 S005 01/01/2018
BA170002 S004 01/02/2018
' MA180002 s002 01/01/2018
MA180003 so01 01/01/2018
Subject Table
Subject Code Subject Name Medium
5001 Business Mathematics English
S002 Economics - English
5003 Business Studies - English
'S004 Accountancy English
'S005 Information Technology English
S006 Economics - Sinhala
5007 Business Studies - Sinhala

5




5.1.

5.2.

Dacs

54.

249,

5.6.

5.7.

5.8.

@aGleummy o suenenis@ i said CLMBSEONGT  (LL UHERTEHIW 2 (FeIN5S
wwetu®&)p) " table structures *, “data type”, “field size” @ s11paus.

@ar6leun s oy _euenam g @ Lo Glunggsioner "Primary key” e e1pgys.

@auGleuny oy L_euemeng @b Qunmpsswmes ‘Foreign key” e e1¢pgus.

y&l  um_msener  BUpsLULBSS  Blmjeued  (pgey  lFugeTens.  ThS
L _euenesmenus ‘update” Qauiws Geauedr(RidH?

wresteuast “Sahan Mohotti” e um_gens emsail. CurSpny . 61pg oL L euemenrenw
“update” Qeuiw Gauer®d. AL L “update” & e1pgys.

QL i_euemenTsen @enLenw 2 arer 2_peney ‘relationship type” e erpgis.

@aubleune @G rarauiser ufl W@ el LFL dang GGl eT,
ufl deng afleugmisener GGe o aten sroyssagGer Cellas Gaar(pw. G gnflw
wssamer eupmGeun@ CuwlGe 2 oten srayssargems eTLIblULg. LOAPDIAIS GTGRILIG
&@Baans  oaggmser. Gsaneuwner oL eueamemseflar “table  structure”,
“relations”, “Primary Key”, Foreign Key” @ aflend @ s.

CuGev 2 atan Sroygssmgeans LWGTUGSS @aiGeunys raETaisEss@GLD NeTeu(sLd
‘report” @ o peunds CeauauRd. Cgemauwner BL_agEmssGer &(BSHGLOTS T(LLGIS.
(Hint: @pgalled “query” eww vwau®s® Gsamarwner ssaeamey “extract” GQeuiuys.

ey “Form” enw 2 pauns.)

Sample report

Reg .No:
Name:
Address:

Subjects following

'_S"ubject Subject Medium
Code Name




(20 Marks)

Gereugps  uewlseT 2 ms@pEH@ — aupmEuyereg.  @Glanl  HL I EDEES

vwetu@ssiu@y “Office Package Application” @ Ziimesflyymiger. ertiig yaipenp

LIWSATLI (NS SIS GTEETLINS Q6ITE 3.

6.1.

6.2.

6.3.

6.4.
6.5.

a@ saflefl vwuaru®ss FNDE 103 ufl amews@ Caaralgsmer e swrg Qeuwiw
Gevawr(pLd. @58 1RO ap Caearaflsmens CamentBereng. eaiblaimm GseralseLd
giament Gaaralser o arenrat. . siovevn Caeralls@pLd giement erasranflganamuL_ait GFigg)
eTemTeRTLILIL_ (numbering) Gouess(hLb.

s8BsHer sevaLiLy (Heading) wps@wggeutd Csrm&Es Cuan@w. Csaralsgmrar A4
YeTey ST1HSSEHeD HER L L1 Couesa(RLb..

gaGairm Gaarafluiar @pllmuyd sgemen Gsoralsaficr wELGuaTser GCaigg
w@ey QeuiwiiuL. Ceuaw®w. s1HsEHer Qwngs wWHLICUTET FETHGIL_LiLi

Geuar@rd. FNDE103 uf engulesr yBsuL’ s @ Liyd saws& i Beusr(® .
wHUCUeTsalar uGLuTiey, Csiay Uiy GLpa|s@ apmsiiiiL_ Goetr(RILb.

GG spLiu 't gsaudsar @@ srayssargFae (Database) Goillgaiu_. Gouer(iLd.
YL L_cuenewrufled  tables and  relationship o (heunss  Geuestr(HLo. SIS 6T
L L_euenenTuflad 2 eTan LIGRTLI& @& G(options) Fflwres 'data type', field size' Fmisar

Ui (hESeiTid.






